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IMPABUJIA
00pabOTKH MEePCOHATBHBIX JAHHBIX

1. OOuue mosoxKeHUs

1.1. Hacrosimue npaBuia oOpaOOTKU nepcoHaIbHbIX JaHHBIX (nanee — [IpaBuna) B ['BOY mikone
Ne370 (manee — OY) ompedenstoT LU, COJACPKAHUE U MOPSIOK 00pabOTKU MEPCOHATBHBIX IaHHBIX
(nanee — IIJIH), mMepwl, HampaBieHHble Ha 3amuTy IIJ[H, a Takke MeponpusATHs, HaIllpaBJICHHbIE Ha
BBISIBJICHHE M TIPEOTBpAIlleHHE HapylIeHUH 3akoHoAaTenscTBa Poccuiickoit denepannu B obiactu [1/1H
IIpU NIPEAOCTaBICHUN YCIYT U O0ecreueHus: KaJpoBOro y4ueTa U OyxraiaTepckoi aesreabHocty B OV,

1.2. Hacrosimue IlpaBuna ompenensitor nonutuky OV kak omeparopa, OCYLIECTBISIOIIETO
o0pabotky I1/IH, B oTHOMIEHNM 00pabOTKHM U 3amuThl [1][H.

1.3. B nensax Hactosmumx [IpaBuit HCTIONB3YIOTCS CAEIYIOIIUE TOHATHS:

— ABromaTtusupoBaHHas oOpabotrka IIJlm — oOpabotka II[lH ¢ TOMOmBI CpEaCTB
BBIYMCIIUTEIILHON TEXHUKN

— brnokuposanue I[1/[H — BpemenHoe npekpamienne oopadotku [1/IH (3a UCKIIOUEHHEM CITydaes,
eciu 00paboTka HeoOxoauma st yrounenus [1/1q);

— Undopmanmonnas cucrema mnepcoHanbHbIX AaHHBIX (manee — MWMCIIJAH) — coBokymHOCTB
cozepxxanuxcs B 6azax naHHbIX [1/IH n oGecnieunBaronmx ux o0paboTky MH(GOPMAITMOHHBIX TEXHOJIOTHIt
1 TEXHUYECKUX CPEJICTB;

— Kondunenmmansaocts [1/lH — 00s3aHHOCTD omnepaTopa M MHBIX JIMI], NOJYYMBIIUX JOCTYH K
IT/IH, He packpbIBaTh TPeThUM JHLAM U He pacnpocTpaHath I1J{n 6e3 cormacus cyowekra I1/lH, ecnu
MHOE HE MPEeyCMOTPEHO (eliepanibHbIM 3aKOHOM;

— O6e3nmuuuBanue I1[I[H — nedcTBHs, B pe3yiabTaTe KOTOPHIX CTAHOBUTCS HEBO3MOXKHBIM 0e3
UCTOJIb30BAaHUS JOMOJHUTENBHON HH(OPMAIMKM ONPEAEINTh NpUHAMISKHOCT [I/IH KOHKpeTHOMY
cyowekry I1/1H;



— O6pabotka I1/In — moboe aeiicTBue (omepainus) WU COBOKYITHOCTh JCUCTBHIA (Omepanuii),
COBEpIIAEMbIX C HCIIOJIb30BAHUEM CPEJICTB aBTOMATHU3allMM WU 0€3 HCIOIb30BaHHUS TAKUX CPENICTB C
I1In, Brmrouass cOoOp, 3amucCh, CHUCTEMATH3allMI0, HAKOIUICHWE, XpaHeHHWEe, YTOYHEeHHe (OOHOBICHHE,
M3MEHEHUE), W3BJICYCHHE, HCIOJb30BaHUE, IMepeaauyy (pacrnpocTpaHeHHe, NpPeaoCTaBlICHHE, TOCTYM),
o0e3nnunBanue, OJOKUpPOBaHUE, yaalieHue, yanaroxxenue [1/1H;

— Omneparop [1/Iln —OVY, caMOCTOATENBHO WM COBMECTHO C IPYTMMU JIMIIAMU OPraHU3YIOUIUN U
(wm) ocymectBistronuii 00padoTky I1/[H, a Taxxke onpenenstomuii e oopadotku [1/1H, coctas I1/]H,
nojuiexamux o0paboTke, naedcTBHs (omepauuu), coBepmaembie ¢ [IJlH mpu mpemocraBieHUU
rOCy/IapCTBEHHBIX W MYHUIUNAIbHBIX YCIAYyr M OOecrnedyeHus KaapoBOrO ydera U OyXralrepckoit
NESITEIbHOCTH;

—II/In — mobas uHpOpMaIMs, OTHOCAMIASCS K HPSIMO WJIM KOCBEHHO OIPEIEICHHOMY WIH
omnpeenseMoMy puzuueckomy auiy (cyonrexry I1/IH);

— IIpenocrasnenue I1/In — neiicTBus, HanpaBiaeHHble Ha packpsitue [IJ[H onpeneeHHOMY JIMIY
WM OIPEJEICHHOMY KpYTY JIULL;

— Pacnpoctpanenue II/lH — nelicrBus, HampasieHHble Ha packpeitue II/[H HeomnpeneneHHOMY
Kpyry JaL,

— Yuauuroxenue II/IlH — nelictBus, B pe3ysbTare KOTOPBIX CTAaHOBUTCS HEBO3MOKHBIM
BoccTaHoBUTh coaepxkanue I[1/lu B HCII[AH u (wim) B pe3yabTaTe KOTOPBIX YHHUTOXKAIOTCA
Marepuaibabie HocuTenu [1/1H.

1.4. Hacrosimue [IpaBuna pazpaboTaHbl B COOTBETCTBHUH:

— TpynossiM kosiekcom Poccuiickoit denepanuu;

— HanorossiMm koziekcom Poccuniickon ®@enepanny;

— Kogexcom Poccwuiickoit denepanmn 00 aIMUHUCTPATUBHBIX MPAaBOHAPYIICHUSX ;

— DenepanbHbIM 3ak0HOM OT 27 utonst 2006 r. Ne 152-03 «O mepcoHanbHBIX JTaHHBIX» (anee —
®enepanbHblil 3aKk0H «O MEPCOHATBHBIX JAHHBIX));

— ®enepanbHbIM 3aKk0HOM OT 27 uroinst 2006 r. Ne 149-03 «O06 nndpopmanuu, THPOPMALIMOHHBIX
TEXHOJIOTUSX U O 3aIIKUTe UH(OpMaIN»,

— ®enepanbHbpiM 3akoHOM 0T 27 wmromst 2010 Ne 210-d3 «OO0 opraHuzamuu MpeaoCTaBICHUS
rOCy/IlapCTBEHHBIX M MYHHUIMNAIbHBIX yciayr» (nanee — @DenepaibHblii 3akoH «O0 opraHusanuu
IIPEOCTaBIIEHUS TOCYIapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT»);

— GenepanbHbiM 3ak0HOM OT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM jene B Poccuiickoit
denepauuny;

— nocraHosneHueM IlpaBurensctBa Poccuiickoit ®@enepanuu ot 1 HosOps 2012 r. Ne 1119 «O6
YTBEPKACHUHM TPeOOBaHUM K 3alllMTE NEPCOHAIBHBIX JaHHBIX MPH UX 00paboTKe B MH(OPMALMOHHBIX
CHUCTEMAaX IMEPCOHAIBHBIX JAHHBIX),

— noctanoBienueM I[IpaButenscTBa Poccmiickoit @enepamuu ot 6 uronst 2008 1. Ne 512 «O06
YTBEPKACHUH TpeOOBaHUI K MaTepHalbHBIM HOCHUTEISIM OMOMETPHUYECKHX NEPCOHAIBHBIX JaHHBIX U
TEXHOJIOTUSIM XPaHEHHs TAaKUX JaHHBIX BHE MH(OPMAIIMOHHBIX CUCTEM MEPCOHAIBHBIX TaHHBIX),

— noctanoBnenueM IIpaButennscTBa Poccuiickoit @enepanun ot 15 centsops 2008 r. Ne 687 «O06
yrBepxkaeHun [lonoxeHus 00 0coOEeHHOCTAX 00pabOTKH MEPCOHAIBHBIX JAaHHBIX, OCYIIECTBIsIEMON 0e3
UCIIOJIb30BaHUs CPEJICTB aBTOMATU3 AU,

— noctanoBnenueM IlpaBurensctBa Poccuiickoit @eaepannu ot 21 mapra 2012 r. Ne 211 «O6
YTBEP)KJICHUM TIEPEUHS Mep, HalpaBlIeHHBIX Ha OO0OecCleYeHUue BBITIOJHEHHUS O00S3aHHOCTEH,
penycMOTpeHHbIX PenepanbHbIM 3aKOHOM «O NMEPCOHANBHBIX JaHHBIX» U NPUHATBIMU B COOTBETCTBUU
C HMM HOPMAaTHBHBIMU IPAaBOBBIMU aKTaMH, OMEpaTOpaMH, SBISIOIIUMHUCS TOCYAAPCTBEHHBIMH WM
MYHUIUIIATbHBIMU OpraHamMmu.

1.5. O6padorka II/ln B OV ocymecTtBmsieTcss ¢ COOJMIOJCHUEM TOPSAAKa W YCIOBHH,
MPeyCMOTPEHHBIX HacTosmuMu [IpaBuinamu u 3aKoHOAATeNECTBOM Poccuiickoit @eneparu B o0nactu
I11n.

1.6. B OY Bexnercs o6padotka I1/lH cnenyromux kareropuit cyorexro [1/1H:



— ¢u3nueckue nmna, obpatuBmmecs B OY ¢ [eNblO0 TONYy4YCHUS TOCYAapPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIIYT, U UX IPEICTABUTEINCH;

— ¢usuyeckne smma, o6pabotka IIJIlH KoTOphIX HeoOXomMMa Uil  TPEJOCTaBICHUS
TOCY/IapCTBEHHBIX 1 MYHHIIUIIAIBHBIX YCIIYT;

— UHIUBHIYyanbHble npeanpuauMarenn (manee — WII) m ¢usnyeckme nmma — mpencraBuTenn
IOPUMYECKHX JIHL, (PUTypUpYIOLIHE B TOTOBOpaX, KOHTPAKTAX, KajI00ax;

— (us3nueckue auna, MpeTeHAYIONNE Ha 3aMelIeHre T0JDKHOoCcTel B OV

— cotpyanuku OY.

2. YcaoBus u nopsaaok oopadorku I/{n ¢pusnveckux JuIl B CBS3H C NMPeI0CTABIEHHEM
rocy/1apCcTBEeHHbIX 1 MYHHIIUNIAJIBHBIX YCJIYyT

2.1. O6paboTtka 1[I ¢pusudeckux mui, oOparuBmmxcs B OV ais MOIydeHus: TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr (Hanee — 3asiBUTENM), U UX MPEICTaBUTEIEH OCYIIECTBISETCS B LENIAX
OpraHM3aliK NPEAOCTaBICHUS TOCYAApPCTBEHHBIX U MYHULIUIIAIbHBIX YCIIYT, B TOM YHCJIE B AJIEKTPOHHON
dhopwme.

2.2. lIpu opranu3anuy npeaoCTaBlIeHUs TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIYT 3asiBUTEISIM
U ux npexacraButensMm, ux IIJ[H Moryr wu3Biekatbcsi A 00pabOTKM M3 CIEIYIOUIMX JIOKYMEHTOB,
IIpPEe/CTaBIsIEMbIX B (OpME JOKYMEHTOB Ha OyMaXXHOM HOcUTelde WIM B (OpME 3IIEKTPOHHBIX
JOKYMEHTOB:

— JOKYMEHTHI, yJIOCTOBEPAIOIINE JIUYHOCTh rpaxkaannHa Poccuiickoit denepanuu, B TOM YUCIE
BOCHHOCIYXAIllUX, a TAKXKE JOKYMEHTHI, YIOCTOBEPSIOLINE JTUYHOCTh MHOCTPAHHOTO IPaKIaHUHA, JIULA
0e3 rpa)/1aHCTBa, BKJIKOYasl BUJ HA )KUTEIILCTBO U YOCTOBEpEHUE OeKEHIIa;

— JIOKyMEHTbI BOUHCKOI'O y4eTa;

— CBUJIETENIBCTBA O TOCYJAPCTBEHHOMN PErucTpaliy akToOB IPaX1aHCKOTO COCTOSIHUS,

— IOKYMEHTBI, TOATBEPKIAIOIINE PErucTpaluilo IO MECTy JKUTEIbCTBA WIM IO MECTYy
npeObIBaHUS;

— IOKYMEHTbl Ha TPAHCIOPTHOE CPEICTBO M €ro COCTaBHbIE 4YacTH, B TOM YHCIE
perucTpaloHHbIe JOKYMEHTHI,

— JJOKYMEHTBI O TPYAOBOW AEATENbHOCTH, TPYAOBOM CTake€ M 3apabOTKe IpakJaHMHA, a TAKKe
JOKYMEHTBI, 0(pOpMIICHHBIE 10 pe3yJbTaTaM pacciieJOBaHUs HECYACTHOTO CiIydas Ha MPOU3BOJCTBE JHO0
po¢eCCHOHAIBHOTO 3a00JIEBaHNS,

— JJOKYMEHTBI O COOTBETCTBYIOILIEM 00pa30BaHUM U (WIK) IpodecCHOHATbHON KBaIu(uKanuu, oo
YUCHBIX CTENEHSIX M YYEHbIX 3BaHMSIX M JIOKYMEHTBI, CBSI3aHHBIE C IPOXOXKJIEHHEM OO0ydeHus,
BbI/IaBa€Mbl€ OPTaHU3ALMSIMH, OCYIIECTBISIONIMMHU 00pa30BaTEIbHYIO JI€ATEIbHOCTD;

— CIIPaBKH, 3aKJIIOUYEHUS U HHBIE JOKYMEHTBI, BBIJAaBAacMble OpPraHU3alUsAMHU, BXOJALIMMH B
roCy1apCTBEHHYIO, MyHUIIMITAJIbHYIO UM YaCTHYIO CUCTEMY 3PAaBOOXPAHEHNUS;

— TOKyMeHTbl ApxuBHoro (ouna Poccuiickoii denepanuu U Ipyrue apXuBHbIE JOKYMEHTHI B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM 00 apxuBHOM jene B Poccuiickoil denepanuu, neperaHHble Ha
MOCTOSIHHOE XpaHEHHUE B TOCYJapCTBEHHbIE UM MyHUIIUIAIIbHBIE APXUBBI;

— JJOKYMEHTbI, BbIIaHHBIE (OQOPMIICHHbBIE) OpraHaMu J03HAHUS, CIEACTBUS JHOO Cy/lOM B XOJe
MPOU3BOJICTBA 1O YTOJOBHBIM JI€JIaM, JTOKYMEHTHI, BbIJaHHbIE (O(QOPMIICHHBIE) B XOJ€ TPa’KAaHCKOTO
CYJOTIPOM3BOJICTBA JIMOO CYAOMPOU3BOJICTBA B apOUTPaXHBIX CyJaX, B TOM YHCJIE PELIECHUs, IPUTOBOPHI,
OIIpeJIeJIEHUs M TOCTAHOBJICHUS CYJI0B OOIIel IOPUCIUKIINY U apOUTPa’KHBIX CY/IOB;

— pelIeHUs, 3aKJIIOYEHUS U Pa3pelIeHUs], BblIaBaeMble OpraHaMu OINEKH U IOINEYUTEThCTBA B
COOTBETCTBHUH C 3aKOHOJATEIbCTBOM Poccuiickoit deneparinu 06 Oneke v MmoneyuTeThCTBE;

— MPaBOYCTAHABIIMBAIOIINE JOKYMEHThl Ha OOBEKTHl HEIBMKMUMOCTH, IpaBa Ha KOTOpPbIE HE
3apeErucTpUpoBaHbl B ENMHOM rocyaapcTBEHHOM peecTpe MpaB Ha HEJBUKUMOE UMYILIECTBO U CHIEJIOK C
HUM,;

— JOKYMEHTBI, BbIIaBacMble (elepaJbHbIMH TOCYIapCTBEHHBIMH YUPEXKICHUSAMH MEAUKO-
COLIMAJIBHOU DKCIIEPTHU3BL,



— YIOCTOBEpEHUSI U JIOKYMEHTbI, NOJATBEP)KIAIOUIME IIPaBO TpakJaHMHA Ha I[OJIyYEeHUE
COLMAJILHOW MOAJEPKKH, a TaKKe JOKYMEHTHI, BbIIaHHbIE (heepalbHbIMU OpraHaMM MCIIOJHUTEIbHON
BJIACTH, B KOTOPBIX 3aKOHOJATEIHCTBOM IPEAYCMOTpEHA BOCHHAs M NpUpPaBHEHHas K Hel ciayxOa, u
HE00XO0AUMBIE /1711 OCYLIECTBICHHUS IEHCUOHHOI0 00ecieueHus JInla B Le/IsIX Ha3HaYeHUs U IepepacueTa
pa3Mepa IeHCHil;

— IOKYMEHTBI O TOCYJapCTBEHHBIX M BEIOMCTBEHHBIX HArpanax, roCyAapCTBEHHBIX IIPEMHAX U
3HAKax OTJINYHS;

— [IEpBUYHBIC  CTATUCTHYECKME JaHHBIe, cojepxammuecs B  (opMax  ¢enepaabHOro
CTaTUCTHYECKOTO HAOMIOJICHHS], MPEJIOCTABICHHBIX HOPUAMYECKUMH JIMIAMH WA WHIUBHYaIbHBIMH
IIPEATPUHUMATEISIMU;

— MMCBbMEHHBIE  yIOJHOMOYMSI (JOBEpeHHOCTH) Ha obOpamenue B OY g moxydeHus
rOCYJapCTBEHHBIX U MYHUIIUMIAIBHBIX YCIYr OT UMEHH IOPUAMYECKUX U (PU3NUECKUX JIUI] BhIJAaBaCMbIe
APYTUM (PU3HMUECKUM JIULIAM.

2.3.B OY mnomiexar paccMOTpeHHIO oOpamieHus rpaxkiaan Poccuiickoit ®Denepanum,
MHOCTPaHHBIX IPpaX/1aH U Jull 0e3 rpaxJaHcTBa, oopaTuBILuXcsa B OV JINYHO B KOHCYJIbTATUBHBIX LIEJIAX,
a TaK)Ke HANpaBUBIIWX WHAWBUIYAIbHBIC MM KOJJICKTUBHBIC MMCbMEHHBIE OOpAIICHHs I OOpaIieHus
B BUJIE AJIEKTPOHHOI'O JIOKYMEHTa, COCTaBJIEHHbIE B CBOOOIHON (Gopme.

2.4. B pamkax paccMoTpeHus oOpameHuil rpaxmaH Poccuiickoit denepanun, WHOCTPAHHBIX
rpaxJaH U jui 0e3 rpakaaHcTBa nojyiexar oopadbotke cienyrouue I1/[H, KoTopble MOTYT coep KaThCs
B OOpalICHUSX:

— ¢daMuIus, UMs1, 0TYECTBO (TIOCTICHEE TIPH HAJTUYHUH );

— IOYTOBBII aJpec;

— IaCIIOPTHBIEC JaHHBIE;

— aJpec JICKTPOHHOM MOYTHI;

— YKa3aHHbIN B OOpallleHUN KOHTAKTHBIN TenedoH;

— unsie [1/]H, ykazanabie B oOpaieHuu (Kajnooe).

2.5. [11H, comeprkamuecss B oOpamieHus X, o0pabaThIBAlOTCS B IENSX PACCMOTPEHUST YKa3aHHBIX
oOpalieHuil ¢ MOCIeAYIOUMM YBEIOMJIEHHEM OOpaTUBLIMXCS JIMI[ O pe3yibTaTaX PacCMOTPEHHS HUX
oOpareHui.

2.6. lnsa obpabotku I1/IH 3asButenei, sapustommxcs cnenuaabHbiMu [1/1H, cormacHo myHKTY 1
gyactu 2 ctatbu 10 @DenepanbHoro 3akoHa «O NEpCOHANBHBIX JaHHBIX» M YacTH S5 craTbu 7
®enepanbHOro 3akoHa «O0 opraHu3aluy NpeI0CTaBICHNs FOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT»
HE00X0IMMO TOJIy4€HHE COTIacus B MUCbMEHHOM opme.

2.7. 3asBUTENb NpU OOpallleHHH 3a IMPEJOCTaBICHUEM TOCYJapCTBEHHON WM MYHMIMIAIbHOU
yCIIyTH TOJATBEpXKJIaeT (akT TMOJy4YeHHs YKa3aHHOro coriacus B (GopMe, NpPeayCMOTPEHHOU
3akoHoAarenscTBOM Poccuiickoit denepanuu, B TOM 4YHCI€ IIyTeM MPEACTaBICHUS JTOKYMEHTA,
MOATBEpKarolero (GakT IMOJIy4eHUs YKa3aHHOTO coryiacusi, Ha OyMa)kHOM HocutTeiae uiu B (dopme
ANEKTPOHHOTO JOKYMEHTA.

2.8. Cornacue Ha 00paboTKy [1/1H 3amoHsIeTCS 3aIBUTENSIMI B COOTBETCTBHH C THITIOBOH (popMOii
cornacust Ha 00paboTky [1/1H:

— cornacue Ha IIJIH naHHBIX MOXKET OBITH NPEJACTABIEHO B BUJE DJIEKTPOHHOIO JOKYMEHTa,
MOATMMCAHHOTO KBATM(DHUITMPOBAHHON AJIEKTPOHHOMN TTOIMHCHIO.

— cornmacue Ha oOpabotky IIJ[H 3asBuTENs Takke MOXKET OBITh MOJAHO MPEICTaBUTENIEM
3asBUTEINS, €CJIM WHOE HE YCTAaHOBJEHO (elaepanbHbIM 3aKOHOM. B ciydae momydeHus corjacus Ha
o0paboTky 1/l oT mpencraBuTens 3asBUTENS, TOJTHOMOYHS JAHHOTO MPEACTaBUTENS Ha Jady COrJiacus
OT UMEHHU 3asBUTENS npoBepsAroTcs OY.

2.9. JIna oOpabotku [I/[H nun, He SBISIONIMXCSA 3asBHTENsAMH, 00paboTka IIJ[H KOTOpBIX
Heo0XoAuMa JJIsl TPEJOCTaBICHUS TOCYapCTBEHHON WIM MyHUIIMTIAIBHON YCIyTH, HA OCHOBAHUU YacTH
3 crateu 7 denepanpHoro 3akoHa oT 27 utonsg 2010 r. Ne 210-d3 «OO6 opraHu3anuu npeaocTaBiICHUS
rOCYJapCTBEHHBIX U MYHHIMIIAIBHBIX YCIYT», HEOOXOAUMO MOJIYYEHHSI COTIIACUs YKa3aHHBIX JIUL WM UX
3aKOHHBIX MIPEJICTABUTENICH B YCTAHOBIIEHHOH (hopMme.



2.10. [leiictBue mynkra 2.9 Hacrosmux I[IpaBunm He pacmpocTpaHseTcs Ha JHI, MPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOLIMMHU, U Ha Pa3bICKUBAEMBIX JIUL, MECTO HAaXOXKICHHS KOTOPHIX HE YCTaHOBJICHO
YIIOJTHOMOYEHHBIM ()e/IepaTbHBIM OPTaHOM HCIIOTHUTEILHOW BIACTH.

2.11. O6paborka IIJIH 3asBuTENneld, HEOOXOAUMBIX JJIsi OpTraHU3AIUU  TPEJOCTABICHUS
rOCy/IapCTBCHHBIX U MYHHIIMITAILHBIX YCIYT BKJIIOYAECT B CeOsl CIEAyIOIIHE IEHCTBUSA: cOOp, 3aIluch,
CUCTeMAaTH3allhi0, HAKOIUICHHe, XpaHeHWe, yTOouHeHue (OOHOBJIEHHE, W3MEHEHHUE), U3BIICUCHHUE,
UCIOJIb30BaHUE, Tepenady (MpeaocTaBiICHHE, IOCTYI), OOe3NWYMBAHHE, OJIOKMPOBAHHE, YHAaJCHHE,
yHuutoxenue [1/1H.

2.12. Coop, 3amuch, CHCTEMATU3allMs, HAKOIUICHNE U yTouHeHHe (0OHOBIeHUe, n3Menenue) 110
3asiBUTENEH JJIA MOIYYEHUs] TOCYAApPCTBEHHOM YCIYTrH, OCYIIECTBISAETCS yTEM:

— MOTYYCHHS] OPUTUHAIOB HEOOXOJMMBIX JIOKYMEHTOB (3asBJICHHC);

— 3aBEpEHUs KOMHI I0KYMEHTOB;

— BHECEHHsI CBE/ICHHI B y4eTHbIC (hOpMbI (Ha OYMaXKHBIX M SJIEKTPOHHBIX HOCUTEISIX);

— BHecenus [1/10 B mpukiagHoe nporpaMmmHoe o0ecrieueHue.

2.13. COop, 3anuch, cucTeMaTH3alys, HaKOIUIeHHe U yTouHeHue (oOHoBieHue, u3menenue) [1/1n
ocyuiecTBisiercss nyreM mnosrydeHuss [I/IlH HEmocpeACTBEHHO OT 3asBUTENEH WM OT HMX 3aKOHHBIX
MpeACTaBUTENECH.

2.14. Tlpu opraHu3aiy MPeOCTABICHUS TOCYIaPCTBEHHON YCIIYTH 3alPeIIacTCsl 3alpaliuBarh y
3asBuTened u Tpethux aui [1/IH, a Takke oOpabateiBath Takue [1/IH B ciiydasx, He MpeIyCMOTPEHHBIX
3aKoHoarenscTBOM Pocculickon denepanuu.

2.15. TIpu c6ope I11n corpyauuku OV ocymectistonpe nonydenue [1/lH HenocpeacTBeHHO OT
3asBUTENICH, OOS3aHbl PAa3bSICHUTH YKAa3aHHBIM 3asBUTEISM IOPUJIMYECKUE TOCIEACTBUS OTKa3a
npenoctaButh [1/ln. ®Dopma paswsicHeHuss cyobekty IIJ[H (opuaHuYecKHX TOCIEICTBUN OTKa3a
npeacraBuTs cBou I[IJ[H B CBA3M ¢ NPENOCTABIEHUEM TOCYAAPCTBEHHOM M MYHMIMIAIBHOW YCIyTH
YTBEPKIA€TCA MPUKA30M AUPEKTOpA.

2.16. Ilepenava (mpemocTaBieHue, JOCTYN) U ucnoibp3oBanue [1/[H 3asBuTeneil ocymecTBIseTCs
JUIIb B CIyYasiX U B OPSAIKE, IPEIyCMOTPEHHBIX (efepatbHbIMU 3aKOHAMHU.

3. YcaoBus u nopsiaok oopadorku Il corpyannkos OY

3.1. I111 cotpyauukoB OV o00pabaThIBalOTCS B LENSIX 0OecledeHus: KaJpoBoil U OyXraaTepcKou
nestenpHOocTH B OV, a Takke B memsix OOydeHHss W JIOJDKHOCTHOTO pPOCTa, YYeTa pe3yJabTaToB
UCTIOJHEHUS! pabOTHUKAMHU JOJDKHOCTHBIX 00s3aHHOCTEH, oOecrieueHusl UM yCIOBUHM TpyJa, rapaHTHH U
KOMIICHCAINH, COXPaHHOCTH MPHHAIIEKAIIETO UM UMYIIECTBA.

3.2. B umensax, mnpeaycMoTpeHHbIX MmyHKTOM 2.1 Hacrosmux IlpaBun, oOpabareiBaroTes
cnenytomue kareropun [1JIn corpyauaukos OV:

— (hamunus, UM OTYECTBO (B TOM 4YHCIE Mpeaplaymue GpaMuianu, UMeHa U (MJIM) OT4YecTBa, B
cllyyae UX U3MEHEHUS);

— cepus ¥ HOMep TacropTa, KeM U KOT/ia BBIJIaH,

— nH(pOpMAaIHS O TPaXIAHCTBE (B TOM YHCIIE MPEIBIIYINE TPaX1aHCTBA, MHBIE TPAXKITAHCTBA);

— JlaTa ¥ MECTO POXKIICHHST,

— ajipec MPOIUCKHU U MPOKUBAHUS;

— TenedoHHbIE HOMEpa (IoMallHuH, pabounii, COTOBBIN);

— cocTosiHUE B Opake;

— MHH u CHWJIC,;

— TpyZAOBas JIEATENLHOCTH /10 IpHeMa Ha paloTy;

— MECTO paboThI U IOJKHOCTb;

— Mepuo/1 paboTHI U TaHHBIE O TPYIOBOM JIOTOBOPE;

— HOMeEp, cepusl U JaTa BbIJIa4u TPYAOBON KHHKKH;

— CBEJICHHS O I0X0J1ax ¥ 3apabOoTHOII miarte;

— UCTIOJTHUTENBHBIC JINCTHI;

— JIMIEBBIC CUETA,;



— CBEJICHUS O KOHTPAreHTax;

— CBEJICHUS 0 KBAUTU(PUKAIIMH U MTEPETIOATrOTOBKE;

— JIaHHBIE O MOBBIIICHUU KBaTU(PUKALIUU;

— HaUMEHOBaHUE 00pa30BaTENLHOTO YUPEKICHHUS U JOKYMEHT, MOATBEPKIAI0NUil 00pa3oBaHue
(HOMep, aTa BblAAuH, CIEUAIBLHOCTD);

— y4eHasi CTeNEeHb U 3BaHUE;

— CBEICHUS O HAJIMYUU CHEIUATBHBIX 3HAHUM WK CIIEUATbHOMN MOITOTOBKH;

— JIaHHbIE BOMHCKOTO YY€eTa;

— JJaHHBIE O Harpajgax, MeAalsx, MOOLIPEHUSX, TOYETHBIX 3BAHUSIX;

— IOCTaHOBKA HA yY€T B paHHHUE CPOKU OEPEMEHHOCTH;

— BpEeMEHHas HETPYI0CIIOCOOHOCTH;

—wunbie [[/lH, HeoOXomuMmble ISl JOCTHIKCHHUS IICJICH, NPEIyCMOTPEHHBIX ITyHKTOM 3.1
Hactosux [IpaBu.

3.3. O6padotka I1/1a corpyaaukoB OV ocymecTBisieTcsl 0e3 coryiacusi YKa3aHHBIX JIMI] B paMKax
eNeid, onpeaeneHHbIX MyHKToM 3.1 HacTosmmx [IpaBui, B COOTBETCTBUU € MMyHKTOM 2 4acTu 1 cTaThu 6
n vactbto 2 crathu 11 ®enepanbHoro 3akoHa «O NEpPCOHANBHBIX AAHHBIX», TPYAOBBIM KOJEKCOM
Poccuiickoit deneparuu.

3.4. O6pabotka crenuanbHbix KaTeropuii I1[{H corpynuukoB OY MOXKET OCYIIECTBIATHCS B
pamKax 1ejei, omnpeneneHHbIX MyHKTOM 3.1 Hactosmmx IIpaBui, B COOTBETCTBUMU C MOAMYHKTOM 2.3.
nyHkTa 2 4dactu 2 cratbu 10 ®enepanbHoro 3akoHa «O IMEpPCOHATIBbHBIX JAHHBIX» U MOJIOXKEHUAMU
TpynoBoro koaekca Poccuiickoit @enepanuu, 3a UCKIIOYEHUEM ciiydaeB nosyueHus 11/l cotpyanuka y
TpeThel CTOPOHBI, MPHU KOTOPHIX B COOTBETCTBMU C MyHKTOM 3 ctathu 86 TpymoBoro kojekca
Poccuiickoit @eneparuu TpedyeTcsl MMCBMEHHOE COTIIacue.

3.5. O6padorka I1/In corpymaukoB OV OCyIIECTBISETCS TPU YCIOBUU TIOMYyYEHHUS OT HUX
MUCBMEHHOTO cornacus Ha 006paboTky [1/[H B crenyromumx ciydasx:

— Ipu Tiepeaaye (pacrnpocTpaHneHu, npeaocrapiennn) ux [0 TpeTbumM auiam, Kpome ciydaes,
MPEyCMOTPEHHBIX AEHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepannu;

—OpU TPUHATHUA PEIICHHM, MOPOXKIAAIOUIUX HOPUIAYECKHE TOCIEACTBUS B OTHOLIEHUU
COTPY/JIHMKOB WJIM WHBIM 00pa30M 3aTparuBalOIMX HX TpaBa U 3aKOHHBIE MHTEPECH], HA OCHOBAHUH
UCKITIOYUTENIbHO aBTOMaTU3UPOBaHHOM 00padoTku ux [1/IH.

3.6. B ciywasx, mpeaycMOTpEeHHBIX TyHKTOM 3.5 Hactosimux IIpaBmi, coriacue COTpyAHHUKA Ha
o0paboTky ero II/[H opopmisiercs B mucbMeHHOU dopMe, ecliu HHOE He ycTaHoBiIeHO DenepanbHbIM
3aKOHOM «O MEepPCOHANIbHBIX JAHHBIX». DOpMa COrIacusi yTBEpKAAETCS MPUKA30M JTUPEKTOPA.

3.7. HenocpencrBennass obopadotka IIJ[H corpymHukoB OV ocCymiecTBISCTCS CHEIHATACTaMHU
Otnena OyXraiTepckoro ydera W OTYETHOCTH, crenuanucramu OTaena MpaBOBOTO, KaJpOBOTO,
MH(POPMAITMOHHO-AHATUTUYECKOTO U OPTaHU3AIMOHHOTO 00ECTICYCHHUSI.

3.8. O6pabotka I1In corpyauukoB OY BkirouaeT B cels cieayroue AedcTBHs: cOop, 3amuch,
CHUCTEMATH3aIMI0, HAKOIUJICHWE, XpaHeHWe, YTOYHeHHe (OOHOBJICHHWE, W3MEHEHHE), W3BIICUCHUE,
UCIIONIb30BaHME, Tepefady  (pacmpocTpaHEHUE, MpeAOoCTaBICHHE, JOCTym), 00e3TuYhBaHUE,
OJIokHpoBaHue, ynanenue, yanaroxenue [1/1H.

3.9. Coop, 3amuch, cucTeMaTH3aIysl, HAKOTUIGHWE U yTouHeHHe (oOHoBIeHue, n3Menenue) [1/1n
COTPYJIHUKOB, a TakKe rpaxkJaH, MPETCHAYIONIMX Ha 3aMelleHue aoxHocted B OV, ocymecTBisercs
nyrem nojydenus [1/[H HemocpeCTBEHHO OT yKa3aHHBIX JIUIL;

— TIOJTYyYEeHUsI OPUTHHAIOB HEOOXOIMMBIX JTOKYMEHTOB (3asBIieHWE, TPyAOBas KHWKKA, HWHbBIC
JOKYMEHTBI, MpeaocTaBisieMble B OTAeN MpaBOBOro, KaApOBOT0, MHPOPMAIIMOHHO-AaHATUTHYECKOTO H
OpraHU3AIMOHHOTO 00ECTICUCHHS;

— KOIUPOBAHUS OPUTHHAJIOB JOKYMEHTOB;

— BHECEHHUS CBEJICHUI B YUeTHBIE OPMBI (Ha OYMaKHBIX U DJIEKTPOHHBIX HOCHUTEIISX );

— hopmuposanust [1/11 B xoe KaapoBoii pabOTHI;



— BHecenus [1/1n B UCII/IH, ucnionp3yembie OTAEIOM MPABOBOTO, KaIPOBOT0, HHPOPMAIIOHHO-
AHAJIMTUYECKOTO M OpraHu3alMOHHOro obecreueHus, a Takke OtTnenoM OyxraiaTepckoro ydera u
OTYETHOCTH.

3.10. B cnyuae BO3HUKHOBeHHUS HeoOxomaumocTu mnoiydeHus: [1J[H coTpynHUKOB, y TpeTbeit
CTOPOHBI, CIEIYET U3BECTUTb 00 3TOM COTpPYyIHHKa 3apaHee, MOJIYYUTh €ro MHUCbMEHHOE COIJIacue U
COOOIIUTH EMY O LIEJISX, MPeIIoiaraeMbIX HCTOUHUKAX U criocofax nonxydenus [1J1H.

3.11. 3ampemraercs monay4yarb, 0OpabaThiBaTh W MPHOOLIATH K JIMYHOMY Jieny cotpynaHuka I1/1H,
HE NPEeLyCMOTpEeHHble NYHKTOM 3.2 Hacroamux IIpaBui, B TOM 4uncie Kacarluecs pacoBoOi,
HAIIMOHAJILHOW  MPHUHAUICKHOCTH, TOJIMTHYECKUX B3IJISIIOB, PEIMTHO3HBIX WM (UIOCO(CKUX
yOCXKICHUI, ”HTUMHOMW KU3HH.

3.12. llpu c6ope IIJJn corpyauk OTnena mpaBOBOrO, KaapoOBOro, WHGOPMAIMOHHO-
AQHAIMTUYCCKOTO W OPTaHHW3AIMOHHOTO OOecledeHus, OcylIecTBIsomui coop (momyuenue) I[1/1n
HEIMOCPEICTBEHHO OT COTPYJHUKOB, a TaKK€ IpaKJaH, NMPETEHAYIOIIMX Ha 3aMEIIEHHE BaKaHTHBIX
nomkHocteil B OY, 00513aH pa3baCHUTh YKa3aHHBIM cyObekTaM [1/IH ropuanueckue nocieacTBust OTKasa
npeaoctaBuTh ux [1/1H.

3.13. ®opma pazwsicHenus cyosekry [1/[H ropuandeckux MOCIeICTBUN OTKa3a MPEACTaBUTh CBOH
[1/11 B cBsi3u ¢ MOCTYIJIEHHEM Ha paboTy U ee BbinodHeHueM B OV yTBep:KaaeTcsi MPUKa30M JUPEKTOPA.

3.14. Tlepenaya (pacmpocTpaHeHue, NpeAOCTaBleHHe) U ucnonb3oBanue [1/IH coTpynHukoB, a
TaKKe rpaxkJaH, MPEeTeHAYININX Ha 3aMELIEHUE BAKAaHTHBIX JOJKHOCTEN B OV, OCyIlIeCTBISIETCS JIUIIb B
Cllydasix ¥ B MIOPSIKE, IPEyCMOTPEHHBIX (heaepaTbHBIMU 3aKOHAMHU

4. Tlopsiaox odopadotrku I1[1n cyonexToB I1/In B UCIIAn

4.1. O6paboTka [1/1u CyOBEKTOB [1/1x OCYLIECTBIISAETCS B NCIIx

(manee — AUC ), UCIIIH « » U
NCTIOn « ».

4.2. AUC conepxutr II/IH 3asgBUTENnEH, NPELYCMOTPEHHBIE HACTOALIUMU
[IpaBmiaMu, U mpegHa3zHauyeHa JJsl 0OecleYeHUs JesITeIbHOCTH , B COOTBETCTBUH C
IIyHKTaMH .

4.3. UCIOH « » u UCTIIH « » conepxkar [1/IH coTpyaHuKOB

, TIpeaycMOTpeHHble HacTosmuMu [lpaBunamu, M mpeaHa3Ha4YeHbl i oOecredeHus
KaJpOBOU M OyXTalNTepPCKOM JEATEIbHOCTH B :

4.4. Knaccuduxamus UCII OCYILECTBIISICTCSI B MOpPSAKE, YCTaHOBJIEHHOM
3akoHo aTenbcTBOM Poccuniickoit denepanum.

4.5. CoTpynHUKaMu , UMEIOIIMMHU TPaBO OCYILECTBIATh 00paboTky II/IH B
NCTIdn, noanuceiBaercsa «O0s3aTeNbCTBO O HEpa3riIalleHnu HHGOPMAIIH, COJIepKaIllel epCcoOHaTbHBIC
JaHHBIE», N0 YTBEP>KICHHON dopme.

4.6. TaknM COTpYIHHKAM TPEAOCTABISAETCS YHUKAIBHBIH JIOTMH W TApoib IS JOCTyNa K
coorsercTBytomeit UCII/In. loctyn mpemocTaBisieTcsi K MPHUKIAJHBIM NIPOrPAMMHBIM IOJICUCTEMaM B
COOTBETCTBHUH C (YHKIUSMH, IPETyCMOTPEHHBIMH JJOJDKHOCTHBIMU O0SI3aHHOCTSIMH COTPY/THHKOB.

4.7. Nadopmanus ¢ 11 BHOcutes B 6a3bl ¢ I1/[H u B apyrue mecra XpaHeHUs HHPOpPMALUU B
AJIEKTPOHHOM BHJI€ B PyYHOM PEXHUME, TP TOITyIeHUN HH(OpMAIK Ha OyMa)KHOM HOCHTEJIE.

4.8. Ob6ecrieuenne Oe3omacHoctu [IJH, oOpaGateiBaembix B WCII/IH, nocturaercss myTem
WCKJTFOUEHUS HECAaHKITMOHUPOBAHHOTO, B TOM YHCIIE CITydaitHoro, noctymna K [1/1H, a Takke NpUHSITHS Mep
1o obecrieyeHnIo 0€30MacHOCTH.

5. Cpoku oopadorku u xpanenusi I1/{n

5.1. [Tn rpaxnan, oopatuBimuxcs B OY JIMYHO, a TakKe HANpaBUBIIUX MHIUBUAYaJTbHbIC WIH
KOJUIEKTUBHBIE TUChbMEHHBIC 00paIIeHNsI WM 00paiieHus B (opMe IEKTPOHHOTO JOKYMEHTA, XPAHATCS
B OV 1o gocTikeHus neneid o0padoTKH.

5.2. 3agBieHHs M COOTBETCTBYIOIIME JOKYMEHTHI Hacrosimmx [IpaBwi, mnpenocraBisieMble
3a4BUTCIIAMH Ha 6yMa)KHOM HOCHTCIIC B CBsA3H C OpFaHHSaHHeﬁ OpeaOCTaBJICHUA TOCYAAPCTBCHHBIX U
MYHHUIHATAIBHBIX YCIIYT, XPAHATCS Ha OyMa)KHBIX HOCUTEIISIX 10 TOCTIDKEHHUS 1ieel 00paboTKy.



5.3. [1lH, coxmepkamumecss B TNpUKa3ax [0 JHUYHOMY cCOCTaBy (0 mpueme, O IepeBoae, 00
YBOJIBHEHNHU, 00 YCTAHOBJIEHMM HAJ0AaBOK O NOOLIPEHUAX MU T.JI.), MoaiexaT XpaHeHuto B Otnene
IIPaBOBOrO 0OECTIeYeHHsI B TeUEHUE 75 JIeT.

5.4. lokymeHTsl, cogepxarue [I/IH coTpyTHUKOB, B TOM 4MCJ€ CBEJECHUS O 3apabOTHOM IulaTe,
nojuexar xpaHenuto B Otaene 75 ner.

5.5. [T/l mpu ux oOpabOTKe, OCYIIECTBISIEMONW 0€3 HCIOIb30BaHMs CPEJCTB aBTOMATH3AIIUH,
000cO0SAIOTCS OT MHOW MH(OpPMAalKU, B YaCTHOCTH MyTeM (HUKCAlMM WX Ha Pa3HBIX MaTepHaJIbHBIX
Hocutemsix [1/]H, B cienmanpHbIX pasaenax Wid Ha moJisix ¢Gopwm (01aHKOB).

5.6. B OY obecnieunBaercs pasaenbHoe xpanenue I1J[H Ha pasHBIX MaTepUATbHBIX HOCHTEISX,
00paboTKa KOTOPBIX OCYLIECTBISAETCS B PA3JIMYHBIX LIEJIAX, ONPEIeIEHHbIX HacTosAmMuMu [IpaBunamu.

5.7. KoHTposb XpaHEHMsI U UCIOJIb30BaHUS MaTepHalbHbIX Hocutened I1/lH, HE nomyckaromux
HECAaHKIIMOHMPOBAHHOE MHCIIOJb30BaHME, YTOUHEHHE, paclnpocTpaHeHue M yHuuroxkeHue I1/1H,
HAXOJAALIMXCS HAa D3TUX HOCHUTENAX, OCYHIECTBISIOT PYKOBOAMTENM CTPYKTYPHBIX I0/pa3ieieHUH,
ocymecTBistonmx 0opadotky I1/[n cyonsexroB I1/H.

5.8. Cpox xpanenust [11n, BHecennsix B WCII[H , ykazanneie B myHkTtax 4.1, 42 u 4.3
Hacrosmux [IpaBui, 10KEH COOTBETCTBOBATh CPOKY XPaHEHUsI OyMa)KHBIX OPUTMHAJIOB.

5.9. Xpanenue I1JIn ocymectBusiercs B Gopme, mo3Bossronield onpeaenuts cyobekra [1/1H, He
J0JblIe, 4YeM 3Toro TpedyroT unenu obpabotku IT/IH, eciau Cpok XpaHEHHs MEPCOHATIBHBIX JAHHBIX HE
yCTaHOBIIEH (enepaabHbBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOpPOTO, BBITOJONPHOOpETATENEM HITH
[OPYYHUTEIEM [0 KOTOPOMY SIBJIS€TCSl CYOBEKT NEepCOHANbHBIX JaHHbIX. OOpabareiBaemble [1/[H
MOJUIeKAT YHUUITOXKEHUIO JTMOO0 00€3TMUMBAHUIO 110 TIOCTHKECHUU 1IeTieil 00paObOTKHU WITH B CITydae yTpaThl
HE00XOMMOCTH B JIOCTHKEHUU 3TUX LeJed, ecIM HHOE He MPeycMOTpeHO ¢enepaabHbIM 3aKkoHOM «O
MIEPCOHATBHBIX JAHHBIX).

6. Hopsaok ynuuroxenuss I/l nmpu pgocTm:keHMu weseii 00padOTKM WM TNPH
HACTYNJIEHUM UHBIX 3AKOHHBIX OCHOBAHUIA

6.1. OTBETCTBEHHBIM 3a OpPraHU3aIMI0 00PAOOTKU NMEPCOHATBHBIX NaHHBIX B OV ocyliecTBiseTcs
CUCTEMAaTUYECKUA KOHTPOJIb M BBIJCIIEHHE JTOKYMEHTOB, cojepxkammx [IJ[H, ¢ ucTekmuMu cpokamu
XPAaHEHM U MOUICKANUX YHUUTOKECHUIO.

6.2. Bonnpoc 00 yHWYTOXXEHUH BBIJIEIIEHHBIX JOKYMEHTOB, coxepxkamux I[1/IH, paccmaTpuBaeTcs
Ha 3aCelaHUH KOMHUCCHUH, COCTaB KOTOPOH YTBEPKAAETCS PUKA30M JUPEKTOPA.

6.3. [Io wrToram 3acemaHWsi COCTABIISIOTCS TPOTOKON M aKT O BBIJCICHUH K YHHUYTOXECHHUIO
JOKYMEHTOB, OIIMCh YHUYTOXKAEMBIX JI€]; [ea IPOBEPAIOTCSA Ha UX KOMIUIEKTHOCTD, aKT IIOAIUCHIBAETCS
IpeAcenaTeneM U WICHAMU KOMUCCUU U YTBEPKIAAETCSA JUPEKTOPOM.

6.4. YHUUTOXEHHE AOKYMEHTOB, cofepxaumx [1/IH, mpou3BOIUTCS WieHaAaMH KOMHCCUH ITyTeM
CKMTaHMS WIH allllapaTHOTO U3MEJIbUYEHUS.

6.5. [Io okoH4aHuu mpoueaypsl YHHUUTOXKEHHsT OTBETCTBEHHBIM 3a OpraHu3aluil0 00paboTKH
MepCOHANBHBIX JaHHBIX B OV cocTaBisieTcsl COOTBETCTBYIOUIMN akT 00 YHMUYTOXXEHHUU JOKYMEHTOB,
coaepxammx [1/1H.

6.6. Yanuroxxenne [1/[H Ha SJEKTPOHHBIX HOCHTEISIX MPOM3BOIUTCS ITyTEM MEXaHHYECKOTO
HapyILIEHUs LEJIOCTHOCTH HOCUTENS, HE IO3BOJIAIOLIETO MPOU3BECTH CUUTBHIBAHUE UIIM BOCCTAHOBIICHUE
[111, win nporpaMMHBIM yAalleHHEeM HeoOXoauMoi MH(pOpMaluu MPUHATHIMU ISl KOHKPETHOIO THUIIA
HOCUTEIS METOJIaMH.

7. OtTBeTrcTBeHHbIE 32 opranusanuio oopadorku I1/1n B OY

7.1. Iupextopom OV HazHauyaercss OTBETCTBEHHBIN 32 OpraHU3alUIi0 00pabOTKM MEpPCOHATBHBIX
JAHHBIX, KOTOPBIM KypHUpyeT BOMpochl 3auThl HHPopMmauu B OY. B noaHoMmounss OTBETCTBEHHOTO 3a
OpraHu3aIHio 00pabOTKU MEPCOHAIBHBIX TAHHBIX BXOMT:

— NIPUHATUE IPABOBBIX, OPraHU3ALUOHHBIX M TEXHUUYECKHX Mep il obecneueHus 3amuthl [1J]H
OT HENpPaBOMEPHOI0 WM CIIy4yailHOro JI0CTyna K HHUM, YHUYTOKEHHs, W3MEHEHHUs, OJOKHpOBAHUS,
KOIIMPOBAaHUs, IIPEIOCTaBICHUs, paciipocTpadeHus [1/[H, a Takke OT MHBIX HEIIPAaBOMEPHBIX NEHCTBUU B
otHomeHuu [1/1H;



— OpraHM3alvs BHYTPEHHUX IMPOBEPOK HA MpEeIMET COOIOACHUS COTPYAHUKAMU TpeOOBaHUM
3akoHoarenbcTBa Poccuiickoit deneparuu B oonactu [1/{H, B Tom uncne tpedoBanumii k 3amute [1/1H;

— WHUIMMPOBAaHUE Pa3pabOTKH JIOKAIBHBIX aKTOB IO Borpocam obpabotku I1/IH, TpeGoBanuii k
sammre [1/1H;

— OpraHu3anus KOHTPOJIs IpueMa U 00paboTku oOpaleHuit 1 3arpocoB oT cyobekToB I1/1H;

— a cinyyae HapymeHus B OY tpeboBanuii k 3amure [1J[H, npuHIMaTh HEOOXOIUMBIE MEPHI 1O
BOCCTAQHOBJICHUIO HapyILIEHHBIX ITpaB cyObekToB [1/1H.

7.2. OTBeTCTBEHHBIH 3a opraHu3anuio o6paboTku IIJ[H, B COOTBETCTBHHM C JOHKHOCTHOM
MHCTPYKLIMEH, BIpaBe MPUBJIEKATh K pealM3ally BbIIIEYKA3aHHBIX MEp IO 3aliuTe MH(OPMAIMKU WHBIX
pabotHukoB OV ¢ BO3NOXKEHHMEM Ha HHUX COOTBETCTBYIOIIMX OOS3aHHOCTEH M 3aKperyieHHEM
OTBETCTBEHHOCTH, a TaK)Xe BIpPaBe MMETh JOCTyNn K MHpopMmauuu, Kacarouleiics obpabotku [1IH u
BKJIFOYAIOLIEH:

— e o6padotku [1/1H;

— kareropuu oopadateiBacMbIxX [1/1H;

— Kareropuu cyonbekToB, [I/IH koTOpbIX 00pabaThIBatOTCS;

— npaBoBbIe ocHOBaHus 00padoTku [1/1H;

— nepeueHsb Aeiictuii ¢ [1/1H, obuee onucanue ucnonb3dyembix B OY cnoco6os 06padotku [1/1H;

— ONMCaHWEe Mep, NpeaycMOTpeHHbIX cTaThsiMu 18.1 u 19 ®@enepanbHoro 3akoHa «O
MEPCOHANBHBIX JAaHHBIX», B TOM YHCJE CBEICHUS O HAIMYMH IMHUQPPOBAIGHBIX (KPHUITOTPaPUUECKUX)
CPEACTB U HAUMEHOBAHUS 3TUX CPE/CTB;

— naty Hadana oopabdotku [1/1H;

— CPOK WJIM yCJIOBHS MpekpaineHus oopadotku [1/1H;

— cBegeHuss 00 obecneuenun OezomacHoctd [I/[H B COOTBETCTBUHM C TPEOOBAaHHMSIMH K 3aIIUTE
[1/11, ycranoBnenHnbimu [IpaButensctBoM Poccuiickoit @enepanuu.

7.3. HemmocpencTBeHHOE PYKOBOJICTBO paboTamu, HAINIPaBJIICHHBIX Ha obOecniedueHne 3amuThl [1/]H,
a TakXke KOHTPOJb MPOBOIUMBIX paboT obecreunBaeT OTBETCTBEHHBIN 3a obecreyeHue 0e30MacHOCTH
MEPCOHANBHBIX JAHHBIX MH(QOPMAIIMOHHBIX CHCTEM IEPCOHAIBHBIX JAHHBIX, KOTOPOMY MOTYT OBITbH
JeNIernpOBaHbl IOJTHOMOYMS, IEPEUHCICHHbIE B yHKTE 7.2.

7.4. OTBETCTBEHHOTO 3a oOecrnieueHue OEe30MaCHOCTH MEPCOHAIBHBIX JaHHBIX MHPOPMAIIMOHHBIX
CHCTEM TIEepPCOHAIBHBIX JAaHHBIX COIJIACHO JIOJDKHOCTHOM MHCTPYKIMM YYacTBYyeT B pa3paboTke
BHYTPEHHUX HOPMATHBHBIX JOKYMEHTOB 10 3auute [1/]H.

7.5. PykoBogurenu otnenoB OV cOTpyAHUKH, a Takke pykoBoauTenu ¢winanoB OY HecyT
NEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIOZCHUE YCTAaHOBIEHHOTO pexkxuMa obpadbotku I1/[H cyObekToB
IT/1H.

7.6. IOKHOCTHBIE  JIMIA, TPH NPOBEIEHUM pPabOT, CBA3aHHBIX ¢ oOpaborkoit II/IH,
PYKOBOJICTBYIOTCSl 3aKOHOAaTtenbcTBOM Poccuiickoit ®enepanuu B obmactu [I[lH w HacTosmmmu
IIpaBunamu.

7.7. MopanpHblii Bpen, NpuuMHEHHBIH cyObekty IIJIH BcieacTBue HapylleHUs €ro Ipas,
HapymieHust mnpaBui oOpabotku I1/IH, a Ttakke tpeboBanmii k 3ammre IIJIH, ycTaHOBIEHHBIX
@enepaibHbIM 3aKOHOM «O TEPCOHANBHBIX JAaHHBIX», MOMJEKHUT BO3MELIEHHIO B COOTBETCTBUU C
3aKkoHOarenbCcTBOM Pocculickon denepanum.

7.8. Bo3amemenue  MOpambHOTO — Bpela  OCYIIECTBIISIETCS  HE3aBUCHMO OT  BO3MEMICHUS
MMYIIECTBEHHOI'O Bpe/ia U MOHECeHHbIX cyobekToM [1/IH yOBITKOB.
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